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APPENDIX to the CDC+ How-To Guide 
 

A Update Log 

 

B CDC+ Contacts 

 

C Glossary of Terms 

 

D Finding Employees to Work for You 
1 Job Description-Employer/Employee Agreement 
2 Telephone Screening form 

3 Sample Interview Questions 
4 Potential Employee Information form 
5 Employment Candidate Evaluation form 

6 Reference Check Worksheet 

 

E Employee Packet 
1 Instructions for Completing the Employee Packet 
2 Employee Information form 
3 Sample Completed Employee Information form 

4 IRS Form W-4 
5 FAQs on the 2020 Form W-4 

6 IRS Form W-4 (Spanish) 
7 DHS Form I-9 

8 DHS Form I-9 (Spanish) 
9 Sample Completed DHS form I-9 

10  Certification of Good Moral Character 
11  Direct Deposit Request form 
12  rapid!Paycard Request form 

13  Employee Change of Name/Address form 

 

F Vendor/Independent Contractor Packet 
1 Instructions for Completing the Vendor/Independent Contractor Packet 
2 Vendor Information Form 
3 IRS Form W-9 
4 IRS Form W-9 (Spanish) 

5 Sample Completed IRS Form W-9 
6 Certification of Good Moral Character 

7 Direct Deposit Request form 

8 Vendor Change of Name/Address form 

 

G 1 Service Code Chart 

 2 CDC+ Services Quick Reference 

 

H Purchasing Plan 
1 Purchasing Plan 
2 Purchasing Plan Instructions 

3 Purchasing Plan Quick Update form 
4 Purchasing Plan Quick Update - Instructions 

http://apdcares.org/cdcplus/docs/appendix/A-Update-Log.pdf
http://apdcares.org/cdcplus/docs/appendix/B-CDC-Contacts.pdf
http://apdcares.org/cdcplus/docs/appendix/C-Glossary.pdf
http://apdcares.org/cdcplus/docs/appendix/D.1-Job-Description-%20Employer.Employee%20Agreement.pdf
http://apdcares.org/cdcplus/docs/appendix/D.2-Telephone-Screening-form.pdf
http://apdcares.org/cdcplus/docs/appendix/D.3-Interview-Questions-Employees.pdf
http://apdcares.org/cdcplus/docs/appendix/D.4-Potential-Employee-Information-form.pdf
http://apdcares.org/cdcplus/docs/appendix/D.5-Employee-Candidate-Evaluation-form.pdf
http://apdcares.org/cdcplus/docs/appendix/D.6-Reference-Check-Worksheet.pdf
http://apd.myflorida.com/cdcplus/docs/appendix/Employee-Packet-Instructions-2017-02-09.pdf
http://apdcares.org/cdcplus/docs/appendix/Employee-information-form-14-12-2fillable.pdf
http://apdcares.org/cdcplus/docs/appendix/E.3-Employee-Information-Form-2013.03.28-SAMPLE.pdf
https://www.irs.gov/pub/irs-pdf/fw4.pdf
https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fapdcares.org%2Fcdcplus%2Ffea%2Fdocs%2FFAQs%2520on%2520the%25202020%2520Form%2520W-4.pdf&amp;data=02%7C01%7CJohn.Milton%40Apdcares.Org%7C743687e14f1d4f7a84af08d79f7bb6aa%7Ccfd244495ec34a3e8a9e1217913f4470%7C0%7C0%7C637153225997108223&amp;sdata=%2Fp%2F4ONB9e8pDW1BiWe6EbI7cYObTq53dK7OcgmZu%2BVc%3D&amp;reserved=0
https://www.irs.gov/pub/irs-pdf/fw4sp.pdf
https://www.uscis.gov/sites/default/files/files/form/i-9.pdf
https://www.uscis.gov/sites/default/files/files/form/i-9_spanish.pdf
http://apdcares.org/cdcplus/docs/appendix/E.9-I-9-form-SAMPLE.pdf
http://apdcares.org/cdcplus/docs/appendix/CDC-Certification-of-Good-Moral-Character-16-1-28fillable.pdf
http://apdcares.org/cdcplus/docs/appendix/Direct-Deposit-Request-Form-2016.05.05.fillable.pdf
http://apdcares.org/cdcplus/docs/appendix/rapidPayCard-Request-Form-2016.05.05fillable.pdf
http://apdcares.org/cdcplus/docs/appendix/Change-of-Name-and-Address-2013-03-28fillable.pdf
http://apd.myflorida.com/cdcplus/docs/appendix/Instructions-for-Completing-Vendor-Packet_17-02-09.pdf
http://apdcares.org/cdcplus/docs/appendix/F.2vendor-information-form.19-06-18.pdf
https://www.irs.gov/pub/irs-pdf/fw9.pdf?portlet=3
https://www.irs.gov/pub/irs-pdf/fw9sp.pdf
http://apdcares.org/cdcplus/docs/appendix/F.6-W-9-SAMPLE.pdf
http://apdcares.org/cdcplus/docs/appendix/CDC-Certification-of-Good-Moral-Character-16-1-28fillable.pdf
http://apdcares.org/cdcplus/docs/appendix/Direct-Deposit-Request-Form-2016.05.05.fillable.pdf
http://apdcares.org/cdcplus/docs/appendix/Change-of-Name-and-Address-2013-03-28fillable.pdf
http://apdcares.org/cdcplus/docs/appendix/G.1-Service-Code-Chart.pdf
http://apd.myflorida.com/cdcplus/welcome/docs/CDC%2B.Services.Quick.Reference_17-06-19.pdf
http://apdcares.org/cdcplus/docs/appendix/H.1-Purchasing%20Plan.3.0-C.xls
http://apdcares.org/cdcplus/docs/appendix/H.2-Purchasing-Plan-Instructions-2012-12-19.pdf
http://apdcares.org/cdcplus/docs/appendix/H.3-Quick-Update-form-12-3-6.pdf
http://apdcares.org/cdcplus/docs/appendix/H.4.Quick%20Update%20Instructions.pdf
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I Employee Timesheets 
1 Employee Weekly Timesheet 

2 Timesheet Tips 

 

J Monthly Budget and Consumer Statement 
1 How to Read Your Monthly Statement 

2 Balancing Your Account –   Blank Form 
3 FAQs: Monthly Statement and Budget Tracking 

4 Participant Account Close-out Form 

 

K Performance Improvement and Corrective Action 
1 Ten Steps to Implementing Corrective Action 

2 Corrective Action Plan 

 

L Planning Tools 
1 Calendar –   Blank 

2 Calendar - Sample 

http://apdcares.org/cdcplus/docs/appendix/I.1Employee-Weekly-Timesheet.xls
http://apdcares.org/cdcplus/docs/appendix/I.2-Timesheet-Tips.pdf
http://apdcares.org/cdcplus/docs/appendix/J.1-How%20to%20read%20your%20MonthlyStatement.pdf
http://apdcares.org/cdcplus/docs/appendix/J.2-BalancingYourAccount%202.2-16-3-4.xlsx
http://apdcares.org/cdcplus/docs/appendix/J.3-FAQ%27s%20Monthly%20Statement%20and%20Budget%20Tracking.pdf
http://apdcares.org/cdcplus/docs/appendix/J.4-CDC-Participant-Account-Close-Out-form.pdf
http://apdcares.org/cdcplus/docs/appendix/K.1-Ten-Step-Process-for-Corrective-Action-16-05-19.pdf
http://apdcares.org/cdcplus/docs/appendix/K.2-Corrective.Action.Plan.Template-2013-11-13.xlsx
http://apdcares.org/cdcplus/docs/appendix/L.1-Calendar-blank.xls
http://apdcares.org/cdcplus/docs/appendix/L.2-Calendar-SAMPLE.pdf

