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Documenting Services using the Provider Documentation tab of
the Consumer’s Record.

Introduction

Upon a Consumer receiving services, Providers are required to track and maintain
those services and the details surrounding them. These details can include a
variation of record keeping methods based on the type of service(s) rendered.
The documentation types include Progress Notes, Attendance Logs, Service
Logs, Trip Logs, or a combination of documents.

This job aid will encompass using iConnect to record services using the Provider
Documentation Tab of the Consumer’s record. If services are required to use the
EVV system, this aid will not address those tasks, please refer to the EVV
Information and Training Material website.

How to use this job aid: to understand how to fill out the Provider Documentation
Screen, use the “Intro to completing Provider Documentation Screens with
detailed images” section. This provides detailed instructions on how to complete
the required fields of the Provider Documentation screen. Once familiarized with
how the Provider Documentation record can be completed, use the
Documentation specific sections as a quick reference to complete the required
documentation (Service Log, Monthly Summary, Annual Report, etc).

Please refer to the Developmental Disabilities Individual Budgeting Waiver
Services Coverage and Limitations Handbook for specific documentation
requirements. Services provided after the implementation of iConnect must be
added to iConnect prior to billing. Once a service is live in iConnect, the
contracted vendor monitoring handbook compliance will look for documentation in
iConnect.

Intro to completing Provider Documentation Screens with detailed images

1. To begin, log into iConnect and set Role =_Service Provider or Service Provider
Worker. Click Go.

Role
o e Welcome, I My Dashboard [Sign Out
OO iConnect 11/30/2022 1:02 PM Service Provider v @

File Reports

Quick Search

Consumers v | | LestName v @ ADVANCED SEARCH
O Participating

MY DASHBOARE CONSUMERS | PROVIDERS

2. Navigate to the Consumer’s record.
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a. Type the consumer’s last name in the Quick Search text field (first field on
the left)

b. Ensure that the second field contains Consumers, third field contains last
name and click “Go

oad iConnect Welcome, My Dashboard [Sign Out |~ 2°

12/6/2022 8:56 AM v Service Provider
File Reports

Quick Search

-—n- —— LD _—p@ ADVANCED SEARCH

‘MYDASHBOARD| CONSUMERS | PROVIDERS | CLAIMS | SCHEDULER ‘ UTILITIES | REPCRTS

3. Click the Provider Documentation tab > click File > Add Provider
Documentation.

Role

- Lyre Demonstrations Provider Sign Out
Op‘dj iConnecl Last Updated by - === - Documentation Senvice Provider v @
at 11/30/2022 11:45:34 AM

File Tools Ticklers

Add Provider Documentation

Print

Consumers ~ Last Name ~ @ ADVANGCED SEARCH
O Particidgting
MY DA OARD| CONSUMERS PROVIDERS
Demonstrations, Lyre (215662)
Diagnosis | Medicati Provider D i Contacts

Demographics Notes | Forms = Appointments

4. The Provider Documentation Details page is displayed. Update the following
fields:

a. Start Date: Use the Calendar icon to select the date. The date will not
change until the date is selected in the calendar menu.

Start Date * | Start1  Start Date* |Start’  Start Date * | start"
117502020 NEE) [~ [z | [~ e s
= ] |
© [Nov v|[z2 v] © ° °© to °
) an  ©
Su MFeb MNe Th Fr Sa |
Su U We Th Fr Sa i Mar Su Mo Tu We Th Fr Sa
. a3l 4 5| | 2
2 3| 4 5 [l 6  way g 10 1] 12 sy oy s 1 [
] J
6 7 & 9 10 1| 12 (sl dun Fi6| 17 18] 10
2[@2" sl o5 2| |10 11 12 15 18
- 17 ] o
A3 1) 15 | 46|17 1849 | = Pl = | 17 18 19 20731 22| 23
20| 21| 22| 23| 24 25| 26| | " Oct - R 24| 25/ 26] 27/ 28| 20/ 20
27| 28] 20/ 30 Unite s NOV ) .
ec

b. Start Time: Use the Dropdown Menus to make the selections. Select the
Hour, the Minute, and AM/PM.
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| Start Time Start Time Start Time
v~ [ v 0iv] [00v] ]
| EEE— —
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05 04
05 v 05
Zop — L —s

c. End Date: End date may automatically populate to the same date, but if
not make selection using the Calendar icon.

d. End Time: Make selections from dropdown menus.
e. Click Add. |l

i. Notice a new line that appears for dates and times, do not add a
second date unless instructed otherwise.

Activity Times
Start Date * Start Time End Date * End Time Total Minutes
0711472022 | 0711472022 |E e

5. Click the box next to the Auth ID field that contains an ellipsis (three dots) to
display a list of authorizations. There are specific circumstances in which you may
skip this step, but that will be listed in the documentation specific instructions.

Authorization

Auth 1D

a. Using the Filter Options can assist with locating the necessary Auth ID.
b. Use the Green + to add filters.

Filters

Auth ID e @

| Search | Reset |

c. Make the appropriate selections from the dropdown menus.

Filters
Start Date W Grazter Than w 07/01/2022 _'I AND w %
Auth |D -
Auth Date
Start Date ." earc - Recod

End Date
€ 2uth Service 1D
Service
Max Units
Auth Service EDI Status

d. Use the Red X to remove filters.

Filters

Start Date v EquzlTo v o7fo1f2022 i AND W x
Servicz - EqualTo v AND W

Auth 1D ~ +

[ Search i Resel |
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e. Click the Search button.

6. Click the Authorization. The Authorization ID is populated on the Provider
Documentation details page.

Filters
Start Date v Equal To ~ 07/01/2022 —II AND v x
Auth ID v +
[1 Auth Search record(g) returned - now viewing 1 through 1
-
| Auth ID Auth Date Provider Start Date End Date
@ |257185 11/30/2022 Simulation Provider 07/01/2022 06/30/2023
First Previous Records per page 15 | Next Last

7. Verify that the Division and Provider information have been populated. If they are
not, use the dropdown menus to make the appropriate selections.

Activity Details

Division
Provider [ Simulation Provide » | Detzils

8. Click the box next to the Service field that contains an ellipsis (three dots) to
display a list of services for this authorization.

Activity Services
Service * Total
Units *

a. Select the Service.
DialogVendorServiceSelectPopUp x

| Search B‘,r: Search Text: - — ra—

Se erviceCods vCode | Service  |UnitCostUnitT civeD StartDate| SvcEndDate vicel DAGEnSETws \uth! Used ini
| (4080} Lif= —

Skills
a < 5825 | 55135:UC | S5135:UC Df::g"’;‘?me"‘ 313 rlr;ns 117292021 07/01/2022 | 06/30/2023 | 251237 | 156306 400 0.00| 400.00 >

[Community
[ — Inclusion) ——

b. The Activity Services details are populated on the Provider Documentation
details page.
9. Verify/update the number of Units as needed. Some services are programmed to

populate this field, whereas other services are not programmed to populate this
field.

a. In the first example, the units cannot be changed. In the second example,
Units were updated. Notice the difference in the shade of the boxes,
editable fields have a white background.
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Activity Services

Service * o 2
Units *
Rate

Secondary Code

Activity Services
Service *

Units *

Rate

Secondary Code B &Y

Unit Type Units

85135:UC

Document Services using the Provider Documentation tab

S| it Wi Corvwpeeed - Ll R e 0y Total Cost $37.56

$313

For e Jowmmeras “in e arvmar [ | Clear | Total Cost $0.00

10.Provider Documentation Type = Select as needed.
a. Use the scrollbar to see all the selections.

Documentation

Provider
Documentation

Type *

Annual Report

Daily Attendance Log
Monthly R&B
Monthly Summary
Progress Note
Quarterly Summary

Trinl oo

b. The carat pointing to the right will move selections to the box on the right.
i. Single carat moves the selected options.
ii. Double carats move all the items.

Documentation

Provider
Documentation

Type *

Annual Report > —_
Daily Attendance Log I’_

Monthly R&B > —_—
Monthly Summary

Progress Note 14
Quarterly Summary <

Trinloa < I;

c. Ctrl + Mouse Clicks can be used to make multiple selections at one time
(example below).

Documentation

Provider
Documentation

Type *

Annual Report

Daily Attendance Log
Monthly R&B
Monthly Summary

Progress Note
Quarterly Summary

Trinl oo

d. Selections should be moved to the box on the right.

Documentation

Provider
Documentation

Type
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Monthly R&B Progress Note
Monthly Summary Quarterly Summary
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e. If incorrect selections were made, use the carat pointing to the left to move
those selections back into the original menu on the left.

i. Single carat moves the selected options.
ii. Double carats move all the items.

Documentation

Daily Attendance Log [PP% Annual Report
Monthly R&B Progress Note
Provider Monthly Summary Quarterly Summary
Documentation Trip Log
Type * Service Log 'n'

11.Note - Enter details of the services provided to the consumer by typing in the text
box.

(BN ot -lAc)

The following is an example and may not meet your specific handbook ~
requirements. | picked Lyre up from his home at 3Pm and iy @& m i moyad. Loe
wasled 8 90 ihe new \Monder Woar mevie thal jue! rame et anc allenyase chase
R R LMD T e e | PadTral s e 1 W e
d P gl [Tl v Wl ol onel) P o] B0s il B Do i’ gty i imm
O A A A T ) S N TV e e R
¥ Vil i i "o ] v Wkl ek e e Pt Calll sy i il
T T T T P O S N R O S S e
e I " ] I R R L e e R R S

v

40212 characters n

12. Status - Can be updated by using the dropdown menu. This should be changed to
Complete once the activity is finalized and prior to billing.

Worker* TH H] B -l
status

Pending
Total Cost Gcomp‘ete 4756

13.File > Save and Close Provider Documentation.
ofd iCennect

File

Spell Check ] 74022 |
Save Proyi i v 1302022 |
Save and Close Provider Ducum;enﬂ:n‘_)

Print

il |
Close Provider Documentation

HLUVILY LT
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Daily Attendance Log

Service Providers will document activities for the following services on the
Provider Documentation tab in iConnect:

e Life Skills Development 3 (Adult Day Training)
e Life Skills Development 4 (Prevocational Services)
¢ Residential Habilitation Services

Please refer to the Intro to completing Provider Documentation Screens with
detailed images for instructions on how to complete each field.

Notice that Attendance Logs are unique in that one provider documentation
activity will contain multiple dates, depending on the type of service provided.
e Daily Attendance Logs for ResHab Services will contain all dates of service
for the month.
o ResHab Services must be 24+ days to use the monthly rate. If the
Service provides less than 24 days, the service must use the daily
rate.
¢ Daily Attendance Logs for LSD3 and LSD4 Services will contain all dates of
service for the week.

1. To begin, log into iConnect and set Role =_Service Provider or Service Provider
Worker. Click Go.

2. Navigate to the Consumers record and click the Provider Documentation tab >
click File > Add Provider Documentation.

. Role
. Lyre Demonstrations Provider Sign Out
Q0 iConnect Last Updated by = - Documentation Senice Provider (0"
at11/30/2022 4 am

V| | LastName v @ ADVANCED SEARCH

jck Searc
Consumers
articipgting
1Y DAMEOARD | CONSUMERS PROVIDERS
Demonst trations, Lyre (215662)

Diagnosis | Medications | Provider Documentation | Contacts

Demographics | Notes | Forms | Appointments

3. The Provider Documentation Details page is displayed. Update the following
fields:

a. Start Date: Select the Date of Service.

b. Start Time: Select the start time of the service
End Date: Select the Date of Service.

End Time: Select the end time of the service
Click Add.

® oo
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IMPORTANT: Repeat this step to add all the days in which this individual
received services for
o the week when documenting daily attendance for LSD3 and LSD4

o the month when documenting daily attendance for Residential
Habilitation Services

= Additionally, when Residential Habilitation services are
approved (with either the monthly or the daily rate) the start
date can be the beginning of the month and the end date can
be the last day of the month (ie: intervals).

e For example:
01/01/2024 12:00AM - 01/31/2024,11:59PM

= If an individual is not at the home during specific dates within
the month, then there will be multiple intervals.

e For example, when an individual resides in the
licensed facility on weekdays, then intervals can
include 01/01/2024 12:00AM - 01/05/2024,11:59PM

01/08/2024 12:00AM - 01/12/2024 11:59PM
01/15/2024 12:00AM - 01/19/2024 11:59PM
01/22/2024 12:00AM - 01/26/2024 11:59PM
01/22/2024 12:00AM - 01/26/2024 11:59PM
01/29/2024 12:00AM - 01/31/2024 11:59PM

4. Click the box next to the Auth ID field that contains an ellipsis (three dots) to
display a list of authorizations.

IMPORTANT: Ensure the appropriate Authorization ID is chosen for the
appropriate timeframe of service provided. If there is a need to obtain a new
auth id with the day rate, Providers must contact the WSCs and withhold
documenting the service until the WSC makes the change in the consumer's
cost plan and issues a corrected Authorization.

5. Click the Authorization.

a. The Authorization ID will populate on the Provider Documentation details
page.

6. Click the box next to the Service field that contains an ellipsis (three dots) to
display a list of services for this authorization. Select the Service.

a. The Activity Services details are populated on the Provider Documentation
details page.
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7. Verify the number of Units is populated. If needed, populate this with the quantity
of units being documented (ex. Monthly ResHab services require manual entry).
Note the Total Cost value changes as the number of Units change.

8. Provider Documentation Type = Select Daily Attendance Log.
a. If additional selections are needed, make those additional selections too.

9. Note = Enter details of the services provided to the consumer and ensure to
document when the individual is not in the home and receiving other services.

a. For example: At ADT from approximately 8:00am- 3:00pm every weekday

during January except for Monday 1/15/2024 where the ADT was closed
for the holiday.

10. Status = Complete.

ofd iConnect

Lyre Demonstrations Provider
11/30/2022 1:47 PM Documentation
File
Start Date * Start Time End Date * End Time Total Minutes
071a:2022 |9 0714022 | 180 | Delete
/gfmnzz ] )39 /gﬁ-:aofznzz = i
Authorization
Auth ID 257185 | | PA Number
Activity Details /
Division Worker* - | Cear BECE
Provider Simulation Providel v Status Complete v
Activity Services
Service * 55135:UC (4080) Life Skills Development - Level el Total Cost $37.56
Units © 12
Rate $3.13
Secondary Code 85135:UC
Unit Type 15 mins

Documentation

Annual Report » | Service Log
Daily Attendance Log I'—
Provider Monthly R&B
Documentation Monthly Summary
Type * Progress Note IL
Quarterly Summary )
Trin | oy h I;

11.Click File > Save and Close Provider Documentation.

B 7 U Epox - A~

The following is an example. | picked Lyre up from his home at 2Pm and they went fo the
movies. Lyre wanted to see te new Wonder Woman movie that just came out and
afterward chose fo eat dinner out. Lyre wanted pad thai, so we weni to PadThaRestaurant

Note * that is his favorite. Lyre ordered the pad thai from the waitress and he asked to it to be
very spicy. He also ordered a cola fo drink. As we waited for our meals we talked about
hovr we felt about the new Wonder Woman movie. Lyre informed me that he didn't like the
bad guy. He was also hoping that the main character would have found a love interest
v

When our meals arrived, we ate al the restaurant. There was just too much food! We took
Ieftavars hame in 2 fa in hov
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Monthly Summary

A monthly summary is a written summary of the activities that took place during
each month, including the consumer’s progress toward achieving goals. Add the
Monthly Summary as a separate activity using the 0000-WVR Code.

Please refer to the Intro to completing Provider Documentation Screens with
detailed images for instructions on how to complete each field.

For ResHab Providers: Monthly summaries may be submitted if the provider choses
to do a monthly summary each month rather than a quarterly summary

Add the Monthly Summary as a separate activity using the 0000-WVR Code:

1. To begin, log into iConnect and set Role =_Service Provider or_Service Provider
Worker. Click Go.

1 a- Welcome, | My Dashboard [Sign Out
ocd iConnect eamortoem v Y ¢ Service Provider v

File Reports

nnnnnnnnnnn

2. Navigate to the Consumer’s record and click the Provider Documentation tab >
click File > Add Provider Documentation.

Role

~ Lyre Demonstrations Provider Sign Out
Opj iCennect Last Updated by === - Documentation Service Provider v @
at 11/30/2022 11:45:34 AM
File Tools Ticklers
Add Provider Documentation

Print

Consumers V] | LastName M @ ADYANCED SEARCH

MY DA OARD ‘ CONSUMERS PROVIDERS
Demonstrations, Lyre (215662)

Diagnosis i Provider i Contacts

3. The Provider Documentation Details page is displayed. Update the following
fields:

a. Start Date: Select the Date of Service.

b. Start Time: Select the start time of the service
End Date: Select the Date of Service.

End Time: Select the end time of the service
Click Add.

® oo

4. SKIP the AUTH ID Section

5. Since the Auth usually populates the following fields, make sure to complete the
following additional sections (select from dropdown menu).

a. Division = APD
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b. Provider = The organization represented

Authorization

Auth 1D -ilf SKIP ]
Activity Details

Division

Provider [ I |

CIEDTIE) EEICEED Jmulation Provide

6. Click the box next to the Service field that contains an ellipsis (three dots) to
display a list of services for this authorization. Select the 0000-WVR Service.

DialogVendorServiceSelectPopUp

x
Search By: secondary Code Search Text: Cancel |
ServicsiD | ServiceCode | SecondanyCode Service UnitCost | UnitType | EffectiveDate | EndDate| VServicelD | Maxauth |Used | Remaining
3875 D000-WR D000-WVR provider additional Docurmentation .00 Units 07/01/2021 251236 0 o (1]

If the 0000-WVR Service is not available — contact the WSC to have a Provider
Selection Record for your organization added to the consumer’s record.

7. Update the number of units to 1.

Activity Services

Service * 0000-WVR Provider Additional Documentation [ | Clear | Total Cost $0.00
Rate $0.00

Secondary Code 0000-WVR

Unit Type Units

8. Provider Documentation Type = Monthly Summary

9. Note - Enter the summary of the activities that took place during the quarter,

including the consumer’s progress toward achieving goals, in accordance with the
iBudget handbook.

10. Status = Complete
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Lyre Demonstrations

13/1/2022 9:50 AM

Document Services using the Provider Documentation tab

Provider
Documentation

File
Activity Times
Start Date * Start Time End Date* End Time Total Minutes
or/anizozz |1 orranz0zz | 15 [ Delete]
[ oo [ ]
mwrizaticn /
Auth 1D —-— P Number
Activity Details
Division Worker*
Provider [Emuston rov v ] Detsie status
Activity Servi /
Servics * 0000-WR Provider Addiional Documentstion | (g [{eEcg  Total Cost 30.00
Units * 1
Rate / $0.00
Secondary Cods 0000-WWR
Unit Type Units.

Documentation

Annual Report
Daily Attendance Log
Monthly R&B
Progress Nate
CQuartarly Summary
Sarvice Log

Tein 1

Provider
ecumentation Type

»__[Monthly Summary
[
| El

B 7 U 16px -~ A~

The fallowing is an example and may not meet the Developmental Disabilities Individual
Budgating \Waiver Senvices Coverage and Limitations Hancbook Raquirements. Make
Note* sure that your documentation meets all the necessary requirements and do not copy this

example.

Service: Cozupationsl Therspy, 1t

Summary {duly 1. 2021 - July 20.2021)

In the last - Lure had made excellent oroaress towards his OT Goals. He worked

11.Click File > Save and Close Provider Documentation

Quarterly Summary

A quarterly summary is a written summary of the activities that took place during each
quarter, including the consumer’s progress toward achieving goals. The third
quarterly summary is also the annual report. The third quarterly summary also serves
as the annual report and must include a summary of the previous three quarters.

Add the Quarterly Summary as a separate activity using the 0000-WVR Code.

Please refer to the Intro to completing Provider Documentation Screens with

detailed images for instructions on how to complete each field.

Add the Quarterly Summary as a separate activity using the 0000-WVR Code:
1. To begin, log into iConnect and set Role =_Service Provider or Service Provider

Worker. Click Go.

od iconnect
File Reports

Auiial Camral

Welcome, |

11/30/2022 1:02 PM

Role

My Dashboard Sign Out

v Service Provider

@

2. Navigate to the Consumer’s record and click the Provider Documentation tab >
click File > Add Provider Documentation.

Updated February 7, 2024
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Role

OF\# iCcnnect Last Update;yl:: E:ETDHSUEUOH.S - Docpul;g‘él[(]itea'i;ion Sign Out Service Provider v @
at 11/20/2022 11:45:34 AM
File Tools Ticklers
Print
Consumers ~| | LastName - @ ADVANGED SEARCH

O Particidgting

MY DA OARD ‘ CONSUMERS PROVIDERS
Demonstrations, Lyre (215662)

Diagnesis licati Provider i Contacts

Demographics | Notes =~ Forms | Appointments

3. The Provider Documentation Details page is displayed. Update the following
fields:

a. Start Date: Select the Date of Service.
Start Time: Select the start time of the service

c. End Date: Select the Date of Service.
d. End Time: Select the end time of the service
e. Click Add.

4. SKIP the AUTH ID Section

5. Since the Auth usually populates the following fields, make sure to complete the
following additional sections (select from dropdown menu).

a. Division = APD
b. Provider = The organization represented

Authorization

e skp ]
Activity Details

Drivision

Provider [ . |

ELTL) TR jmulation Provide

6. Click the box next to the Service field that contains an ellipsis (three dots) to
display a list of services for this authorization. Select the 0000-WVR Service.

Dialo-gVendarSer\riceSelectPopUp ®
8earch BY: [ soconsary coge + | S2arch Text: po—
ServicsiD | ServiceCode | SecondaryCode Service UnitCost | UnitType | EffectiveDate | EndDate | WServicelD | Maxauth | Used| Remaining
5575 O000-WWR D000-WVR Frovider Additional Docurnentation Q.00 Units 07/01/2021 251236 o] o [1]

If the 0000-WVR Service is not available — contact the WSC to have a Provider
Selection Record for your organization added to the consumer’s record.

7. Update the number of units to 1.
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Activity Services

Service * 0000-WVR Provider Additional Documentation [ | Clear | Total Cost 50.00
Units *

Rate $0.00

Secondary Code 0000-WWVR

Unit Type Units

8. Provider Documentation Type = Quarterly Summary

9. Note - Enter the summary of the activities that took place during the quarter,
including the consumer’s progress toward achieving goals, in accordance with the
iIBudget handbook.

10. Status = Complete

od iCennect Lyre Demonstrations Provider
F‘ 13/1/2022 5:50 AM Documentation
File
Activity Times
Start Date = Start Time End Date * End Time Total Minutes
oosozzz | vz [ G =
?2. f= o /gm-m = [
uthorization
Auth ID = PA Number
Activity Details
Division Worker* [ | clar BEE
Provider Simalaton Frovide | Detzils Status
Activity Services
Sarvica * 0000-WWR Provider Additional Documentation -] Clear'] Total Cost 30.00¢
Units * 1
Rate / 50.00
Secondary Code D000-WWR
Unit Type Units
Documentation
B I U 10 - A~
s
S"'"I ”‘;‘;e;‘:‘" . o | Qu=rizrly Summary The following is an example and may not meet the Developmental Disabiliies Individual
Provid =y iy nosnce Log Budgeting Waiver Senices Coverage and Limitations Handbook Reguirements. Make
D:'.lucvl.]meermatiun Type mg::: :; ;\:&gmaw Note * :u):n:slzet your documentation meets all the necessary requirements and do not copy this
" Progress Note b }
Service Log ~ | Service: Physical Thesapy, 1st Quarterly Summary [July 1, 2021 - September 30,2021)

Trim Lo

In the last Quarter Lure had made excsllent proaress towards his PT Goals. He worked

11.Click File > Save and Close Provider Documentation.

Annual Report

An annual report is a report of the supports and services received by a consumer
throughout the year, a description of progress toward meeting their goals, and any
pertinent information about significant events that occurred in the consumer’s life
during the previous year. Add the Annual Report as a separate activity using
the 0000-WVR Code.

Please refer to the Intro to completing Provider Documentation Screens with
detailed images for instructions on how to complete each field.
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Add the Annual Report as a separate activity using the 0000-WVR Code:

1. To begin, log into iConnect and set Role =_Service Provider or Service Provider
Worker. Click Go.

Role
o e Welcome, & My Dashboard Sign Out
Of“f iCcnnect 11/30/2022 1:02PM Y ‘ Senvice Provider v @

File Reports

Aol Cammal T

2. Navigate to the Consumer’s record and click the Provider Documentation tab >
click File > Add Provider Documentation.
Ofﬂ iConnect Lyre Demonstrations ) Provider Sign Out frole

Last Updated by == Documentation Service Provider v @
at 11/30/2022 11:45:34 AM

File Tools Ticklers
Add Provider Documentation

Print

Consumers v | | LostName M @ ADVANCED SEARCH

MY DASWEOARD | CONSUMERS PROVIDERS
Demonstrations, Lyre (215662)

Diagnesis licati Provider i Contacts

Demographics | Notes =~ Forms | Appointments

3. The Provider Documentation Details page is displayed. Update the following
fields:

a. Start Date: Select the Date of Service.
Start Time: Select the start time of the service
End Date: Select the Date of Service.

End Time: Select the end time of the service
Click Add.

® oo

4. SKIP the AUTH ID Section

5. Since the Auth usually populates the following fields, make sure to complete the
following additional sections (select from dropdown menu).

a. Division = APD
b. Provider = The organization represented

Authorization

Auth ID -_{—-' SKIP ]
Activity Details

Division

Provider

LTS SR Simulation Provider

6. Click the box next to the Service field that contains an ellipsis (three dots) to
display a list of services for this authorization. Select the 0000-WVR Service.
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agency for persons with disabilities

State of Florida

Document Services using the Provider Documentation tab

DialogVendorServiceSelectPopUp

Search By: Secondary Code W Search Text: .,,—.;.:'

|Senn'oe|D| servicecode | secondaryCode | Service

[ unitcost [ UnitType | Effectivenate | EndDate| VServicelD | Maxauth |Used| Remaining |
| 5975 | 0000-WVR | D000-WWR | provider Additional Docurmentation | 0.00 | Units | 07/01/2021 | | 251238 | i} | o | ] |

If the 0000-WVR Service is not available — contact the WSC to have a Provider
Selection Record for your organization added to the consumer’s record.

7. Update the number of units to 1.

Activity Services

Service * 0000-WVR Provider Additional Documentation [ | Clear] Total Cost $0.00
Units *

Rate §0.00

Secondary Code 0000-WVR

Unit Type Units

8. Provider Documentation Type = Annual Report

9. Note = Enter the supports and services received by a consumer throughout the
year, a description of progress toward meeting their goals, and any pertinent
information about significant events that occurred in the consumer’s life during the
previous yeatr.

10. Status = Complete

oﬂ"j i‘.‘.\-“"“-':]- Lyra Del:nonst_r_a: ons Provider .
12/1/2022 9:50 AM Documentation
File
Activity Times
Start Date * Start Time End Date * End Time Total Minutes
seizoizoze | UB/30/2022 |9 15 [ Delete|
12014 O mozz_ | [
rization
Auth 1D = PA Number
Activity Details
Division Worker® - w | - | Clear [
Providar Simulation Provide W | Details Status
Activity ServicV
Service * CO00-WWR Provider Additional Decumentation | - | Clear | Total Cost $0.00
Units * 1
Rate 50.00
Secondary Code 0000-WWR
Unit Type Units

Documentation

B & U )pr - A~

Daily Attendance Log

: Annual Report
Monthly RE&B

The following is an example and may not meet the Developmental Disabilities Individual

Frovidar Menthly Summary Budgeting Waiver Sarvices Coverage and Limitations Handbook Reguirements. Make
Pucumentatiun Type Frogress Note Mote * :uxalierrtslaet.your documeniation mests all the necessary requiremanis and do not copy this

Quarterly Summary
Service Log

Teim Lo

I+

= Service: Respiratory Therapy, Annual Report (July 1, 2021 - Juns 30,2022)

In the last wear. Lvre had made excellent oroaress towards his RT Goals. He worked on

Click File > Save and Close Provider Documentation.
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